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Z/Ii’go

ITonoxkenne Ne
0 JO/ZKHOCTHOM MHCTPYKIMH paboTHukoB MAJIOY «Jlerckuii cag Ne 86»

1. O6mue nosoxeHus.

1.1. Hacrosimee ITonoxxeHne o HODKHOCTHOM MHCTPYKIHH DPaGOTHHKOB ( manee-
Ionoxenne) MAJIOY «Jlerckuit cax Ne 86 KOMOHHHPOBaHHOTO BHAA» ( nanee-
MAJIOY) paspaGotaHo B uensiX peryjiMpoOBAaHHS B3aMMOTHOIICHHIA MEXITY
paboTHHKOM 1 paboTonaTteneM B Jiulie 3aBeayiomei MAJIOY.

1.2. Hacrosimee IMonoxenune onpezenser ocHOBHbIE TPeGOBAHHS K CTPYKType |
COACPXKAHUIO I0JDKHOCTHOH MHCTPYKIMK paboTHIKoB MAJIOY, a Takke K mpouemype
pa3spabOTKK JIOJKHOCTHBIX HHCTPYKUMH, MOPSAKY HX MPHUHSTHS, YTBEPXKACHHUS,
BHECEHHS B HUX JIONIOJHEHWH U U3MEHEHUIA.

2. IonsiTHE XO/IZKHOCTHON MHCTPYKIHH
2.1. lomxuocTHas MHCTpyKIms paGotHuka MAJIOV ( nanee JlomkHOCTHAS
MHCTPYKIIHsI)- OCHOBaHHBIH Ha HOPMaX 3aKOHO/ATEICTBA ODHUIHATBHEIN IPaBOBOM
AOKYMEHT, PEraMeHTHPYIOLIUI OpraHu3alOHHO-TIPaBOBOE MOJI0KeHHe pabOTHHKA
MAJIOY, ero o6s3aHHOCTH, IIpaBa, OTBETCTBEHHOCTD, 00ECIIEYHBAIOMIUI YCIIOBHS JJIsI
ero 00beKTHBHOM PabOTHI IIPH OCYLIECTBIEHAH UM TPY/IOBOM A€ TENLHOCTH COTIACHO
3aHMMAaeMOM OJDKHOCTH.

2.2 JlomxHOCTHAS HHCTPYKLHS SBJISETCS HOPMATHBHBIM JIOKAIBHBIM aKTOM
MAJZIOY, perynupyroium otHomenust B pamkax MAJIOY, conepkarum
001eobs13aTebHbIE PABHIIA TOBEAEHHUS! ISl BCEX UM HEKOTOPHIX YYaCTHHKOB
00pa3oBaTebHbIX OTHOMIEHHH, PACYNTAHHBIM HAa HEOJHOKPATHOE IPUMEHEHHE,
YTBEPXXJI€HHBIM NpUKa30M 3aBenyromieit MAJIOY.

2.3 JTo/DKHOCTHAS! MHCTPYKIMSL COCTABIISETCS MO KAXKAOM IITATHOMN HOIKHOCTH
MAJIOY u o6bsiBiisieTcss pabOTHHKY IO/ POCIIUCH [IPH 3aKITFOUEHHH TPYI0BOTO
ZI0TOBOPA, & TAK)XKe IPH NEPEMELLEHUH Ha IPYTYIO JJOJDKHOCTD M TIPU BPEMEHHOM
UCTIOJIHEHUH 00A3aHHOCTEH 10 JOJKHOCTH.

2.4 JIomKHOCTHAs HHCTPYKIMS pa3pabaThiBAeTCs MCXO/s U3 33124 U (yHKIHA,
BO3JIOKEHHBIX Ha KOHKPETHOI'O pabOTHUKA, B COOTBETCTBUU CO LITATHBIM
pacnucanueM, [Ipasunamu BHyTpeHHero TpyoBoro pacnopsaka MAJIOVY, ¢



coomonenueM Konctutyuun Poccuiickoit  ®epepauun, TpyaoBoro Kojekca
Poccuiickont Penepanyiv ¥ UHBIX HOPMATUBHO-IIPABOBBIX aKTOB.

2.5. OcHoBOM myia pa3paOOTKK AOKHOCTHBIX HWHCTPYKLMM  SBIISIOTCS
«KBannukamoHHble XapaKTEPUCTUKU JOJDKHOCTEH paOOTHUKOB OOpa30BaHUS
EnuHoro  kBanM(UKAalMOHHOTO  CHPAaBOYHUKA  JOJDKHOCTEM  PYKOBOJIUTENEH,
CHEIUAIMCTOB M CIYXallluX MO0 MpodeccusiM pabouux, KOTOpbIE YTBEPKICHBI
(denepanbHbIM OpPraHOM HCIIOJIHUTENbHON BJIACTH, U MPOPECCUOHABHBINA CTaHIAPT,
YTBEPKJICHHBIN IIpUKa3oM MuHHCTEpCTBA Tpyda U COLMAIBHOM 3amuTel PO ot
18.10.2013r. Ne544 «OO6 ytBepxaeHuu npodeccuoHanbHoro cranaapra «llemaror
(memaroruyeckas JAESATENBHOCTh B cdepe JOLIKOIBHOT0, Ha4yaJlbHOTO OOIIero,
OCHOBHOTO 0OIIIET0, CPEAHEr0 00IIero 00pa3oBaHus) (BOCIUTATEINb, YUUTEND).

3. TpeboBanus, NpeIbABJsiEMbIe K CTPYKTYP€ H COAEePKAHUIO TOJTKHOCTHOM
HHCTPYKIHM.
3.1. JIomKHOCTHAS UHCTPYKITUS COCTOUT U3 CIICTYIOIINX Pa3CiIOB:
- O01mIMe MOJI0KEHHS
- JIo/oKHOCTHBIEC 00513aHHOCTH.
- [IpaBa.
- OTBETCTBEHHOCT.
- B3anmooTtHomeHus. CBSI31 10 JOJKHOCTH.
3.2. B paznene «O0111e nosoKeHUs»:
- ycTaHaBJIMBaeTcs chepa MeaTeIbHOCTH JAHHOTO CIICINAIIUCTA;
- YCTaHaBJIMBAETCS TMOPSAIOK €ro Ha3HAYCHUS W OCBOOOXICHMSI OT 3aHUMAaeMOM
JTOJDKHOCTH;
- YCTaHABJIMBACTCS 3aMEILICHHE 110 JJOJDKHOCTH BO BpeMsI OTCYTCTBHUS;
- ONpEACIISIIOTC KBalu(UKAIIMOHHBIE TpeOoBaHUs (TpeOOBaHUS, MPEIBIABISIEMbIE K
00pa3oBaHUIO U CTAXY paOOTHI), MOJIYMHEHHOCTD CIICIIMAIMCTA U IOJDKHOCTHBIC JIUIIA,
KOTOPBIMH OH PYKOBO/IUT;
- TIEPEYMCIIIOTCS TPABOBBIC aKThl 1 HOPMATHUBHBIC JOKYMEHTBI, KOTOPBIMU JOJIKEH
PYKOBOJICTBOBATKCS CIICITUATMCT B CBOCH JIESATEIHHOCTH.

B pasmen MoryT OBITh BKJIIOUEHBlI JpyrHue TpPeOOBaHUS U IOJOKCHUS,
KOHKPETH3UPYIOIIUEC W YTOYHSIOIIUE CTATYC JOJDKHOCTHOTO JIMIIA U YCJIOBHUS €ro
NEeSATeITLHOCTH.

3.4. Paznen «Jl0JDKHOCTHBIE OOS3aHHOCTH» COACPKHT IEPEYeHb OCHOBHBIX
(GYHKIHMN JOJDKHOCTHOTO JIMIA, & TAaKKE YKa3bIBAIOTCS O0S3aHHOCTH JOJKHOCTHOTO
JIUIa, BO3JIaraéMble Ha HEro, yKa3bIBaeTcs (opMa €ro y4acTds B YIIPaBICHUYECKOM
nporecce (PyKOBOJIUT, yTBEPKAACT, 00CCIICUNBALT, IIOITOTABIIMBACT, pacCCMaTPHUBAET,
HCIIOTHSACT, KOHTPOJIHMPYET, COTIACOBBIBAET, MPECTABIISACT, KyPUPYET U T.J1.)

3.5. Pasmen «lIpaBa» comepKUT TIIepeYeHb TIpaB, MPEIOCTABIICMBIX
CIIEIUAIIMCTY JJISI BBITIOJTHCHHS BO3JIOKEHHBIX Ha HETO (PYHKIUI 1 00sS3aHHOCTEH.

3.6. B pazzaene «OTBETCTBEHHOCTD) yCTaHaBJIUBAIOTCS BUBI
OTBETCTBEHHOCTH 32  HECBOCBPEMEHHOE W  HEKAYECTBEHHOE  BBINIOJIHCHHUE
CIIEIIUAIINCTOM JOJDKHOCTHBIX 00S3aHHOCTEH W HEHCIIOJIb30BaHUE IPEIOCTABICHHBIX
eMy IpaB.

3.7. Paznen «B3zaumootHomeHus. CBSI3H MO JTOJDKHOCTHY COJCPIKUT MEPECUCHb
JTOJDKHOCTHBIX JIMI, ¢ KOTOPHIMHU CIICIIHAIMCT BCTYHAET B CIYKCOHBIC



B3aMMOOTHOIIIEHUSI U obecneyuBaeTcs MHGPOpMALME, YKa3bIBAIOTCS CPOKHU
MOJIYYEHHsI M TPEAOCTaBICHUs MH(OpMALUU, ONpeAeNsieTcs] NOPSA0K MOAMUCAHUSA,
COIJIaCOBAHMS U YTBEPKIAEHUS JOKYMEHTOB.

3.8. O0s3aTenbHBIMU pEKBU3UTAMHU J{OIKHOCTHOW MHCTPYKIIUU SIBISIIOTCS :

- mojaHoe HauMeHoBaHue MAJIOY;

- 3ar'0JIOBOK K TEKCTY;

- BU3bI COTJIACOBAHMS;

- IOAMKCH, TPU(Q YTBEPKACHUS.

4. Tlopsinok pa3padoTKH, COIJIACOBAHMS, YTBEPKACHNS U BBeJAeHUS B
AelcTBUE NOJTKHOCTHOW UHCTPYKIUM.

4.1. JlomxHOCTHasi WHCTPYKIMS paspabarbiBaeTcs 3aBeaymomeid MAJIOY
aubo JIMIIOM, YIOJHOMOYEHHbIM 3aBeaywomert MAJIOY. B  cayuae ecnu
JIOMKHOCTHAsE ~ WMHCTPYKIUS ~ pa3palbaTbIBaeTCss  JIMIOM,  YIOJHOMOYEHHBIM
3ageaytoueid MAJIOY, To oHa noanuceiBaeTcst pazpaboTUUKOM.

4.2. JlomKHOCTHasT HHCTPYKIMS TMOcie pa3paboTKu Tmepenaercs B
po(COr03HBIN KOMUTET NIEPBUYHON MTPO(COI03HOIM OpraHu3anuu, IpeICTaBIsOMIMT
uHTepechl OonbinHCTBA paboTHHKOB MAJIOY (manee - mpod)coro3HBIH KOMHUTET).
[Ipocoro3HbIil KOMUTET B CPOK HE MO3/IHEE NECATH paboYuX AHEH CO JHS MOTyUYEeHHUS
JIOMKHOCTHOM ~ MHCTPYKUMH  OCYIIECTBISIET  corjacoBaHue  J{oMKHOCTHOM
UHCTpYKIMH. B cnydae ecnu mpoQCcoro3HbIA KOMHUTET HE COTJIaceH € TEKCTOM
JIOMKHOCTHOM MHCTPYKIMH JTUO0 BHOCUT MPEIOKEHHS TI0 €r0 COBEPIICHCTBOBAHUIO,
To 3aBeayromedn MAJIOY HampapiseTcss MOTMBHPOBAHHOE MHEHHE. 3aBeAyronias
MAJZIOY MOXeT corjiacuThCcs ¢ HUM JHOO 00s3aH, B TEUCHHE IIATH JHEH IOCie
NOJIyYEHUSI MOTUBUPOBAHHOIO MHEHUS, IPOBECTH JOMOJIHUTEIbHBIE KOHCYJIBTAIIUU C
po(COI03HBIM KOMUTETOM B LIEJISAX TOCTHYKEHHS B3aUMOIIPUEMIIEMOTO PEIIeHUSI.

[Ipy He IOCTHKEHMM COTJIaCHs BO3HHKIIKE pa3HOTIacusi OQOPMIISIOTCS
OpPOTOKOJIOM, Tocie dero 3aBenywomass MAJIOY wumMeer mnpaBo YTBEPAHUTH
JIOTKHOCTHYIO HHCTPYKIIHIO.

5. YTBepxaeHue J01KHOCTHON HHCTPYKIIMHU

5.1. 3aBenyromuit MAJIOVY yrBepxaaet JJ0KHOCTHYIO MHCTPYKIIUIO TyTEM
W3JaHUSI COOTBETCTBYIOIIETO MPUKA3a.

5.2. B npuka3ze B 00s13aTE€IbHOM MOPSAKE YKA3BIBAIOTCS:

- nata BBeeHUs O KHOCTHON HHCTPYKIIUM B JICMCTBUE;

- yKa3zaHue 00 O3HAKOMJICHHWH pabOTHUKOB ¢ JIOMKHOCTHOM MHCTPYKIHMEH U
CPOKH JIJIsl 3TOTO;

- (hammMK 1 TOHDKHOCTH JIUI, OTBETCTBEHHBIX 32 cOOMoAeHNE J{0mKHOCTHOM
UHCTPYKIINH;

- UHbIE YCJIOBUSL.

5.3. YTBepxknennaple J[0DKHOCTHBICE WHCTPYKIIMHM TOMJEKAT 00s3aTEIBHOM
pErucTpaluu B COOTBETCTBUM C TpeboBaHUsMH AenonpousBojctBa B MAJIOY c
MIPUCBOEHUEM UM NOPSAKOBOTO HOMEDA.

6. O3nakomJ/ieHHe padOTHHKOB ¢ JIOIKHOCTHOI HHCTPYKIUEi
6.1. HeoThemiemoil dYacThiO JOHKHOCTHON WHCTPYKIIUM SIBJISICTCS JIHCT



O3HAKOMJIEHUS, KOTOPBIM BEAETCS B OPraHU3ALUU U CIIY>KUT J0KAa3aTEIbCTBOM TOTO,
YTO paOOTHUK 03HAKOMUJICA C JIOJPKHOCTHOM MHCTPYKLUEH

6.2.03nakomiienue paborHuka MAJIOY ¢ JlomKHOCTHOM HMHCTpyKUUEH B
00s3aTENIbHOM MOPSJKE OCYIIECTBISIETCS MPHU MOCTYIJIEeHUU Ha padoty B MAJIOVY.
Osnakomnenue ocymectBiasier 3aBenyromuii MAJIOY. Ilocime o3HakoMIiIeHUA
paboTHUK mpocTaBisieT Ha JIOMKHOCTHOM MHCTPYKLIMHM O3HAKOMUTEIBHYIO BU3Y - C
MHCTPYKIIME 03HAKOMJIEH, J1aTa, MOAMNKCH.

6.3. O3nakomienue pabotHuka MAJIOY c¢ Jl0MKHOCTHON MHCTpYKIMEH B
00s3aTEIbHOM TOPSJKE OCYIIECTBISETCS MPU NEpeBoAe pabOTHUKA Ha JPYrylo
JIOJDKHOCTh WJIM BPEMEHHOM TIEpeBOJ€ Ha JApyrylo pabory. O3HaKoMIieHHE
ocymiectnisieT 3apenytouuit MAJIOVY. Tocne o3HakomiieHus paOOTHUK MPOCTABISET
Ha J{ODKHOCTHOM MHCTPYKIMHM O3HAKOMUTENbHYIO BHU3Y - C MHCTPYKLHEH
O3HAKOMJIEH, /1aTa, MOIHUCH.

6.4. TpeOoBanus, ycraHoBJIeHHble B JIOJDKHOCTHOM  HMHCTPYKIUH,
JEHUCTBUTENBHBI C TOTO MOMEHTA, KOTJa paOOTHUK OB C HEM O3HAKOMJIEH.

6.5. B ciuyugae ecnu pabGotrHuk MAJIOY oTka3biBaeTcsl pacmucarbcs B
O3HAKOMJICHMM WJIM TOJdy4YeHUu JIOMKHOCTHOM MHCTPYKIMM, JaHHBIM OTKa3
¢ukcupyeTcsi TyTeM COCTaBJI€HUS aKTa B MPUCYTCTBUU HE3aMHTEPECOBAHHBIX
cugeteneil. B akrte Takxke Qukcupyercss (GakT O03HAKOMIIEHHS paO0OTHHUKA C
coziepkaHreM J{0JKHOCTHOM MHCTPYKIMU B UHOHM Qopme ([JommKHOCTHAS HHCTPYKIHS
3a4UThIBAaETCS BCIyX 3aBeaywouiein MAJIOY).

6.6. Jns Ttekyuieil pa®oThl ¢ NOJUIMHHHUKA JOJDKHOCTHOW HMHCTPYKIMU
CHUMAIOT 3aBEpEHHYI0 KOIIMIO, KOTOpyl BblgatoT pabotHuky MAJIOY,
paboTaroiemMy B 1TaHHOM JTOJIKHOCTH.

/. BHecenue nsmMeHeHui B J[0JIKHOCTHY 0 HHCTPYKITUIO.

7.1. Buecenue usmenenuii B J{0;KHOCTHYIO MHCTPYKIIMIO OCYIIIECTBIISCTCS B
CIEAYIOIINX CyqasiX:

7.1.1. B CBA3U C M3MEHEHHEM O00s53aTEIBHBIX YCIOBUN TPYIOBOTO JIOTOBOPA.
VYkazaHHasi mpoleaypa MPOBOJIUTCS B COOTBETCTBUHM C TpeOoBaHHsIMHU TpyaoBoro
kojgekca P® (paGoTHuUK moKeH OBITH HE IIO3JIHEE, YeM 3a 2 MecsAla Jo
MpEeAINoJIaraeMoro  M3MEHEHUs NHUCbMEHHO yBeaomiieH. llocie monydenus
pabOTHUKOM COTJIAIIEHUST HA TPOAOHKCHHE TPYAOBBIX OTHOIICHWH, BHOCSTCS
n3MeHeHUs B JIOJKHOCTHYIO HHCTPYKIIUIO).

7.1.2. mpu WM3MEHEHUH OPraHM3AIMOHHBIX YCJIOBHHA Tpyna, 0e3 H3MEHEHUs
TPYyI0BOH (PYHKIIMH pabOTHHUKA.

7.2. 3aBenyromas MAJIOY wunu W10, YIMOJIHOMOYEHHOE WM, COCTABIISIET
JIOJDKHOCTHYIO HMHCTPYKIMIO B HOBOM peNakUUH, KOTOpas COTrJacoOBBIBAe€TCS U
YTBEP)KIIa€TCA B COOTBETCTBUU C TPEOOBAHMSIMU, YCTAHOBICHHBIMU pasnenamu 4 u 5
Hactosimero [lonoxxenns. O3HakomieHHe pabOoTHHUKA C J{OJDKHOCTHOM MHCTPYKITUEH
OCYIIECTBIISIETCSI B COOTBETCTBUM C TPEeOOBAaHUSAMU, YCTAHOBICHHBIMHU pa3fieioM 6
Hacrtosero [lomoxenus.

8. Xpanenue J[01°KHOCTHBIX HHCTPYKIIHIA.
8.1. CormacoBaHHyI0 ¥ YTBEPXKICHHYIO JIOJDKHOCTHYIO HWHCTPYKIIHIO
HYMEPYIOT, IIHYPYIOT, 3aBEPSAIOT ME€YATHIO YUPEKICHUSI U XpaHAT B KaOUHETE



3aBCAYIOIICTO B COOTBCTCTBHM C YCTAHOBJICHHBIM IIOPSAAKOM. CpOK XpaHCHUA
JIOJPKHOCTHOM HHCTPYKIHUHU ITOCJIC 3aMCHBI HOBOH ITIOCTOSIHHO.

8.2 MAJIOY «Jletrckuii cang Ne86» obecrnieunBaeT JOCTYITHOCTh U OTKPBITOCTb
uH(popmauu nyTem pazMeleHus Hacrosuiero IlonoxeHus Ha oQUIMAIBHOM caiiTe
JEeTCKOro caza B ceTu MIHTepHET Ha caiiTe «QneKTpoHHOE 0OpazoBaHue» edu.tatar.ru.
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